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1. O01ue moJ10KeHu s

1.1. JlokymeHTsl, oOpasyrmmecss B mpomecce nesareabHoctd MBJIOY No 229 (mamee —
VYupexneHne), HUMEIOLUE HCTOPUYECKOE, HAYYHOE, COLHAIBHOE, SKOHOMHYECKOE U INPAKTUYECKOE
3HAYEHHUE, SBISAIOTCA COOCTBEHHOCTHIO YUPEXIEHHUS M B Ipeleiax CpOKOB, YCTaHOBJIECHHBIX
locynapctBenHol apxuBHOU ciyx00i Poccuiickoit denepanuu, WM A0 JTUKBUIAIMH YUPEIKICHHS
XpaHATCS B YUPEKICHUH.

1.2. Yupexxnenue oOecrieyMBaeT COXPAaHHOCTb, YYET, OTOOp, YNOPAJOYCHHE M HCIIOJIb30BaHHE
JOKYMEHTOB, OOpa3yIoIIUXCsl B €ro AeATeIbHOCTH. B COOTBETCTBHMM C NpaBWIIaMHU, yCTaHOBJICHHBIMU
l'ocynapcTBeHHOH apXUBHOUM CTy»00#, B cllydae JTUKBUIAIMH (peopraHu3aiuy B (popme mprucoeInHeHuUs)
nepenaeT dSTU JOKYMEHThl OpraHHM3allMHU-NPAaBONPEEMHUKY, BBIIIECTOSIICH OpraHu3aluud WIH B
MYHULHUIIATBHBIN apXUB.

Bce paboThl, cBA3aHHbBIE C TOATOTOBKOM, TPAHCIIOPTUPOBKOMU U Iepeiadeil apXUBHBIX JTOKYMEHTOB,
IIPOU3BOJIATCS CHJIAMU U 32 CUET Y UpEKICHUS.

1.3.ApxuB  YupexxaeHuss co3JaeTcsi B LEISIX CBOEBPEMEHHOTO IpueMa 3aKOHYEHHBIX
JIEJIONPOU3BOJCTBOM JOKYMEHTOB HPAaKTUYECKOTO HA3HAYEHHUs IIOCTOSHHOIO U JUIMTEIBHOIO CpOKa
XpaHeHusi, B TOM 4YHCIIE€ MO JUYHOMY COCTaBYy, OT CTPYKTYPHBIX MOApa3JeleHUil (0T CIEHUATHNCTOB)
YUpEXKJIEHUsA, a Takke OT OpraHu3alui-IpPEeIIECTBEHHUKOB M OpraHu3alui, IOPHUCOEIWHUBIIMXCA K
JAHHOMY YUPEeXICHUI0, 00eCIeYeHUs UX y4eTa, COXPAHHOCTH U UCIOJIb30BaHUS.

ApXuB co3/laercss Kak MOJpa3/eieHUE B COCTaBe CIY>KObl JOKYMEHTALIMOHHOTO 0OecredyeHus
yrpaBieHUs (UM KaK CAMOCTOSITENIbHOE CTPYKTYPHOE MoJIpa3iesieHue Y UpeskIeHHs).

1.4. 3asenytoummit MBJIOY Ne229 obecneunBaer apxuB HEOOXOJUMBIM IOMELICHUEM,
00opy/I0BaHHEM U Ha3HAuYaeT OTBETCTBEHHOTO 32 aApXUB.

1.5. 3a yTpary u mopuyy apXuBHBIX JOKYMEHTOB JIMIIO0, OTBETCTBEHHOE 3a apXUB, COBMECTHO C
aeayrommm  MBJIOY  Ne229  HecyT OTBETCTBEHHOCTh B COOTBETCTBHUM € JICMCTBYIOIIMM
3aKOHOAATEIbCTBOM.

1.6. B cBoeit pabore apxuB VYupexaenus pykoBojactByercs DenepanbHbiM 3akoHOM «O0
apxuBHOM Jienie B PD» Ne 125-@3 ot 22 okTsa0psa 2004r., pacnopsAUTEIbHBIMU JOKYMEHTAMH OPTaHOB
MECTHOI'O CaMOYIIpaBJIEHHs B 00JacTh apXUBHOTo Jena, «OCHOBHBIMM IpaBWJIaMU paOOTHI apXHBOB
opraHuzanuii», ogoOpeHHbiMu pemenrneM Kosernn PocapxuBa ot 06.02.2002r., a Takke HACTOSIINM
[Tonoxxennem.

1.7. Tlonoxenue o0 apxuBe YupexaeHus pa3padarbiBaeTcsi Ha ocHoBaHuUU [IpumepHOro
MI0JIOXKEHUA U yTBepxkaaercs 3apenyromum MBJIOY Ne229 .

1.8. Apxus MBJIOY Ne229 paGotaeT mo miaHy, yTBEp)KICHHOMY 3aBEIYIOIIUM YUpPEXICHUS, U
OTYUTBIBAETCS NIEPE]] HUM B CBOEH pabore.

1.9. KoHTpomb 3a A€ATEIBHOCTBIO apXHUBa Y UPEkKACHUS OCYIECTBIIAET 3aBEAYIOIINN Y UPEKACHHUS.

1.10.0prann3aiiMOHHO-METOIMYECKOE  PYKOBOJICTBO  JCATEIBHOCTBIO  apXuBa  YUpeXKICHUS
ocymectiseT 3aenyomuil MBJIOY Ne229.

2. CocTaB 10OKYMEHTOB apXMBa

B apxuB nocrymnaror:

2.1. 3akonueHHble nenonpousBoacTBOM MBJIOY Ne229 nokymMeHTBI MOCTOSIHHOTO XpaHEHWs,
oOpa3oBaBIIMECS B JEATEIBHOCTH CTPYKTYPHBIX HOJpa3zJelieHU (CIenuanucToB YUpexIeHUs),
JOKYMEHThI BpeMeHHoro (10 10 5er) cpoka XpaHeHHs, HEOOXOIUMBbIE B MPAKTUUYECKON NEATEIbHOCTH, a
TaKXe JOKYMEHTBHI 110 INYHOMY COCTaBY JUTMTEIBHOIO Cpoka XxpaHeHus (cBbiie 10 ner);

2.2. JIoKyMEeHTBl TOCTOSIHHOTO CpOKa XpaHEHUs M [0 JIMYHOMY COCTaBYy YUpEKIEHUI-
IIPEIECTBEHHUKOB;

2.3. JIoKyMEeHTBI TOCTOSIHHOTO XPaHEHHUsI U 110 JUYHOMY COCTaBY JUMKBUIUPOBAHHBIX YUPEKICHUM,
HENOCPEACTBEHHO MOJUMHEHHBIX JaHHON OPTaHM3alMU WK IPUCOESIUHUBIINXCS K JAHHON OpraHu3altu.

2.4. Jlnunbie (oHABI, (HOTOJOKYMEHTHI, BOCIIOMUHAHUS CTapeUIINX, 3acCiIy>KEHHBIX PaOOTHHUKOB
YupexxaeHus U T.11.;

2.5. CiyxeOHbBIE WM BEJOMCTBEHHBIC U3aHUS;

2.6. HayuHo-cripaBO4HBIN anmapaTr K JOKYMEHTAM apXHBa: UCTOPUYECKHUE CIIPABKH yUPEKIACHUM,
OIIMCH JEJ1, IPEJUCIOBUS U TUTYJIBHBIE JIUCTHI K OMMUCSM U T.II.

3. 3agauu u QyHKIIUM apXuBa



3.1. OCHOBHBIMH 3a/la4aMH apXUBa ABIISIOTCS:

3.1.1. KommiekToBaHHE JOKYMEHTaMH, COCTaB KOTOPBIX MPETYCMOTPEH PA3JEIOM 2 HACTOSIIETO
Ilonoxenus;

3.1.2. VYuer, o0ecreueHne COXpPAaHHOCTH, CO3JaHHE HAYYHO-CIPABOYHOIO  arapara,
WCIIO0JIb30BaHUE JOKYMEHTOB, XPaHSIIUXCS B apXUBE;

3.1.3. [ToaroroBka u nepenaya JOKYMEHTOB YUPEKACHUS B CiIydae JTUKBUIAUUU (peopraHU3alui B
dbopMe TPUCOCAMHCHHS) OpraHU3alMU-TIPABONPEEMHUKY, BBHIINICCTOSIIECH OpraHW3alud WIA B
MYHHIIMIIAIBHBIA apXUB B COOTBETCTBHH C TPEOOBAHUSAMHU, YCTAHOBICHHBIMU [ 'OCYTapCTBEHHOMN apXUBHOM
ciryx06oii PO;

3.2. B COOTBETCTBUM C BO3JIO)KEHHBIMH Ha HErO 3aJladyaMH apXWUB OCYILECTBISECT CIEAYIOLIue
byHKIMN:

3.2.1. CocraBiaser M MPENOCTABISIET HE MO3JHEE YeM uepe3 2 roja IOoCle 3aBepLICHUs
JIEJIONPOU3BOICTBOM I'OJIOBBIE pa3/ieibl ONUCEN 110 JTUYHOMY COCTABY.

3.2.2. IlpuHuMaeT He MO3JHEE, YeM uepe3 2 roja IOocie 3aBEepUICHUS AEIONPOU3BOJCTBOM,
VUYUTBIBAET W XPAHUT JOKYMEHTBHI YUPESKICHHUS, O0OpaOOTaHHBIE B COOTBETCTBHHM C TPEOOBaHUSIMU,
YCTaHOBJICHHBIMH [ OCy1apCcTBEHHOM apXHUBHOMU Ci1yK00i1 PD;

3.2.3. Ocy1iecTBIseT y4eT ¥ 00eCIIeYNBALT MOTHYI0 COXPAaHHOCTh IPUHATHIX HA XpaHEHHE IS,

3.2.4. Co3maer ¥ NOJAECPKUBAET B AaKTYyaJbHOM COCTOSSHUM HAyYHO-CIPABOYHBIM ammapar K
JIOKyMEHTaM apXHuBa;

3.2.5. Opranu3syeT UCnoJib30BaHUE JOKYMEHTOB:

- nH(pOpPMHPYET PYKOBOJCTBO U PAOOTHHUKOB YUPEKIICHHUS O COCTABE U COJICPIKAHUHU JOKYMEHTOB apXWBa;

- BBIJIA€T B YCTAHOBJICHHOM MOPSAKE Aela, JOKYMEHTHI HIIM KOIIMU JJOKYMEHTOB B IIEJISAX CIYKeOHOro WK
Hay4YHOT'O MCTOJIb30BaHUs pa0OTHUKAM YUPEKICHNUS,

- UCHONHSET 3ampochl OpPraHu3aluid M TpaxJaaH 00 YCTaHOBIEHHUH TPYIOBOrO CTaka M MO APYTUM
BOIIPOCAM COLIMAJILHO-IIPABOBOTO XapaKTepa, B YCTAHOBJICHHOM IOPSIKE BBIAAET KOMUU JOKYMEHTOB H
apXUBHBIE CIIPABKU;

- BEJICT YYET MCIOJIb30BaHMs JOKYMEHTOB, XPAHSIIINXCSI B ADXUBE;

3.2.6. IIpoBOUT PKCHEPTU3Y IIEHHOCTH JOKYMEHTOB, XPaHSIIUXCS B apXHUBE, Y4aCTBYET B paboTe
JKCIIEPTHOM KOMUCCHH Y UPEKICHNUS;

3.2.7. Opranuzyer paboTy MO cocTaBieHUIO HOMEHKIATypbl nen MBJIOY Ne229, okasbiBaer
METOJAMYECKYI0 M MPAKTHYECKYI0 IOMOIIb CHEIUATNCTaM YUYPEXKIEHUS B paboTe C JIOKYMEHTaMH,
KOHTPOJMPYET MPaBUIBHOCTh (OpMUpOBaHUA U OGOpMIICHHS Jeld B JAEJIONPOU3BOJACTBE, a TaKXKe
MOATOTOBKY JIEJI K Iepelavye B apXUB YUPEKIACHUS;

3.2.8. VYyactByeT B TMPOBEACHHWU MEPONPHUATHII TIO TOBBIIIEHUIO KBATHU(PHUKAIUN JIHII,
OTBETCTBEHHBIX 32 apXUB, U CIIYKOBI JEIOMPOU3BOCTBA YUPEKIACHUS;

4. [IpaBa apxuBa

J1J1st IICTIOJTHEHMSI BO3JIOKEHHBIX 33/1a4 U (YHKIMNA apXHB UMEET MPaBo:

4.1. TpeboBaTh OT CTPYKTYpPHBIX MOJpa3/eieHUi (CHENHMATNCTOB) YUpeKICHUs CBOEBPEMEHHON
nepegayd B apXUB JOKYMEHTOB B YIOPAJOYCHHOM COCTOSHHH, KOHTPOJUPOBATH BBIIIOJHEHUE
YCTQHOBJICHHBIX NpaBWiI padOThl € JOKYMEHTAaMH B CTPYKTYPHBIX MOJPA3/EICHUAX YUPEKIACHUS
(cmennanucTaMu YUpexaeHus);

4.2. 3anpamuBaTh OT CTPYKTYPHBIX IMOJpa3/ieleHull yupexJeHHus (OT CIEHUATUCTOB) CBEICHMS,
HEoOXouMBIE ISl pabOTHI apXuBa, ¢ Y4eTOM OOecreueHHsI MCTIOJTHEHHUS! BCEX BO3JIOKEHHBIX HA apXHB
3a7a4 U PyHKIUH.

5. OTBeTCTBEHHOCTH apxXMBa

5.1. ApXHUB COBMECTHO C PYKOBOIMTEIEM YUpPEXKIECHUS HECET OTBETCTBEHHOCTh 32 HECOOII0ICHHUE
yCIIOBUHM, 00€CTIEYNBAIOLINX COXPAHHOCTh JOKYMEHTOB, YTPaTy M HECAaHKIIMOHUPOBAHHOE YHHUYTOXKEHHUE
JOKYMEHTOB, a TaK)Ke 3a HApyLICHUE IPAaBUJI MCIOJIb30BaHUSA JOKYMEHTOB U JIOCTYIIA ITOJIb30BATENIECH K
JOKYMEHTaM.
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